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ITos10:keHMe 0 BEAEHUH YJIEKTPOHHOI0 Ky pHAJIa
B MYHHIMIIAILHOM aBTOHOMHOM 0011€00pa30BaTeIbHOM YIPeKIeHUH
«Camapckmii auueit ”HGOPMANMOHHBIX TEXHOJOrHiD» ropoackoro okpyra Camapa

1. O6mue moJIoKeHHUs

1.1. ITonoxeHre 0 BEIEHUH XypHaJa ydeTa yCIIeBaeMOCTH 00yJaroluXCs B JIEKTPOHHOM BHJIE B
MYHHIIUIIAILHOM ABTOHOMHOM  00IieoOpa3oBaTenbHOM —yupexaeHud «CamapCKuil —JdIei
MH(OPMALMOHHBIX TEXHOJIOTHNY ropojackoro okpyra Camapa (nanee - [Tonoxenue) pa3paboTaHo B
eNAX OCYIIECTBIEHHS E€IWHOr0 MOAX0Ja II0 peai3alud TpeOOBaHMH K BENEHHIO y4eOHO-
MeAarornyeckoy JOKYMEHTalUH.

1.2. Hacrosimee Ilonoxenue pa3paboTaHO B COOTBETCTBHH CO CIIEAYIOIIMMH HOPMATHBHBIMU
IIPaBOBBIMH JOKYMEHTAMH:

- 3akon Poccuiickoit ®enepanuun ot 29.12.2012 N 273-®3 «O6 obpasoBanuu B Poccuiickon
Oeneparuuny;

-DeiepalbHEIN TOCYIAPCTBEHHbIN 00pa3oBaTesbHbINA CTaHAAPT HAYaIBHOIo 06mero obpasoBaHusn
(mpuka3 MunucTepceTBa 06pazoBanus # Haykd P® ot 06.10.2009 Ne 373);

- npuka3 Muno6pasoanuss Poccuu ot 05.03.2004 Ne 1089 «O6 yTBepxaeHHMH (enepanbHOro
KOMIIOHEHTa IOCYIapCTBEHHBIX CTAHIAPTOB HAYalIbHOTO OOILIEro, OCHOBHOIO OOIIETr0 M CPEIHETO
(rmostHOTO) 001IIETO 00pa30BaAHUSAY;

-METOAUYECKHE PeKoMenianun MuHucTepcTBa 00pa3oBanus U Hayku Poccuiickoii @ enepanuu

«CHCTeMBI BeJIeHHWs JKYPHQJOB YCIIEBAa€MOCTH OOydYarollUMXCs B OJIEKTPOHHOM BHIEC B
o0reoOpa3zoBaTeIbHBIX YUpexaeHuIX Poccuiickoi Menepanuny,

- ®enepanbubii 3akoH "O nepcoHaTbHBIX JaHHBIX" oT 27.07.2006 N 152-®3

- "O6 opraHM3anyHy MPeI0CTABIEHAS TOCYAapPCTBEHHBIX 1 MyHHUIMIANBHBIX yeuyr" ot 27.07.2010 N
210-03

- YcraBoMm JuIes

1.3. Hacrosmee [Tonoxxenue onpesenseT MOHATHS, [eJH, TpeOOBaHHs, OPraHU3alMIo U paboTy 110
BEJICHUIO )KypHAJIa YUeTa yCIEBAEMOCTH 00YYArOIIMXCsS B SJIEKTPOHHOM BHJIE (Jajee - SJICKTPOHHbIH
KypHai, 2K).

1.4. DIEKTPOHHBIN JKypHAJ SBJIAETCS FOCYAapPCTBEHHBIM HOPMATUBHO - ()MHAHCOBHIM JIOKYMEHTOM
U aHaAJIOrOM OYMa)KHOTO KJIaCCHOT'O JKypHaIa.

1.5. DIeKTpOHHBIH JKypHAI CIYXHT JUI PELICHUs 3ajad, ONHCAHHBIX B II. 2.2, HACTOAIIETO
[Tonoxeunus.

1.6. DJeKTpOHHBIA JXypHalI INpeIHa3HAueH JUIs ydeTa BBIIOJHEHMS Y4EeOHBIX IIPOrpaMM, B TOM
qHcIe:

- y4eT MPOBEJCHHBIX 3aHATHH C OTPaKEHHEM TEMAaTHKH, 3aHATOCTH II€JarorHYecKUX pabOTHHKOB
00111e00pa30BaTEILHOTO YUPEKACHHU, OTKJIOHEHHHI OT paHee 3allIaHiPOBAaHHOTIO rpaduKa;

- y4eT JOMAIIHUX U UHBIX Y4eOHBIX 3aJaHUl;

- Y4ET pe3yJIbTaTOB BHIIONHEHHS y4eOHO! MporpaMMBl 00ydaromuMucs (yCIeBaeMOCTh);

- Y4eT IOCEIAEeMOCTH 3aHATHH 00y4aroMHUCH.

1.7. DIeKTpOHHBIN JXypHAI SBJISETCS YACThIO HHPOPMAIHOHHOM CHCTEMBI JIHIIES.

1.8. BemeHue 31€KTPOHHOTO XypHaja SBJsETCS 005S3aTeNIbHBIM I KaXI0ro YIUTENs H KIIAaCCHOTO
PYKOBOJUTEISL.

1.9. DJIEKTPOHHBIM JKypPHAJIOM HA3bIBAETCS KOMIUIEKC HPOrPaMMHBIX CPEJCTB, BKIIOYAIOIIMHI a3y
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JaHHBIX, CO3JIaHHYIO B rocyaapcTBeHHOM nHpopMmannonHoi cucteme ACY PCO.

1.10. Tlomnmepxanue wunpopmamuy, xpamsieiicss B 6ase mamHeXx ACY PCO B akryansHOM
COCTOSIHUH, SIBJIETCS 00s3aTeNbHEIM 11 Beex moib3oBareneit ACY PCO.

1.11. Ilonp30oBareNissMH 3JIEKTPOHHOTO JKypHaja SBIIIOTCS IUPEKTOp, 3aMECTHUTENH JAUPEKTOpa,
KJIaCCHBIE  PYKOBOJHTENHM, YYUTENSI-IIPEIMETHHKH, CEKpeTaph, CICHHATUCT IO  KaJpawm,
anmuaucTpatop ACY PCO, menuuuHckuii pabOTHHK, 00ydalomuecs ¥ UX POJMTENH (3aKOHHBIC
IIPEICTAaBUTENH).

2. Ileaum u 3aga4u

2.1. OcHOBHBIMH LeJIIMH HacTosIEero [10m0XKEeHHUS SIBIISIFOTCS:

- YCTaHOBJIEHHE HCIIOJHEHHS B MyHUIUIIATEHOM aBTOHOMHOM 001e00pa3oBaTebHOM yIpeKICHUH
«Camapckuif muie# HHpOPMAIMOHHBIX TEXHOIOTHH» roposickoro okpyra Camapa (najee - JULEH)
TpeboBaHui (emepatbHBIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB IIPU OpraHU3alMH
00y4eHwus 110 06pa30BaTeILHBIM IIPOrpaMMaM COOTBETCTBYIOIIETO YPOBHS U HAIPaBJICHHOCTH;

- YyCTAaHOBJIEHHE €MHBIX TPEOOBAHMH 110 BEICHUIO 2JIEKTPOHHOTO )KypHala B JIUIICE.

2.2. DJeKTPOHHBIN XypHAT UCIOIb3YETCs Ul PEIICHHS CISIYIONIHNX 3a1ay:

2.2.1. ABTOMaTH3aIMs ydeTa M KOHTPOJIS IMPOIlecCa YCIeBaeMOCTH. XpaHEHHE NaHHBIX 00
yCIIEBAEMOCTH U TTOCEIaeMOCTH 00yYaroImuXCs.

2.2.2. ®uKCHpOBaHHE M pETIAMEHTAlMsl OTAlOB W YPOBHA (PaKTHYECKOrO YCBOEHHUS YYEOHBIX
[IpOrpaMM, MPeIyCMOTPEHHBIX YUEOHBIM IIIIAHOM.

2.2.3. BeiBoa nHbopManuy, Xpansieiics B 6a3e JaHHBIX, Ha OyMaXXHbIH HOCHTENb Ui O(OpMIICHHS
B BHUJI€ JOKYMEHTa, COOTBETCTBYIOIIEr0 TPeOOBAaHUAM POCCHHCKOIrO 3aKOHOAATENIbCTBA K BEICHHIO
BHYTPHINKOJIBHOM JOKYMEHTALIUH.

2.2.4. OniepaTUBHBIA TOCTYI K OLIEHKAM 3a BECh IIEPHOJ BEIECHUS JKypHaa, 10 BCEM IIpeIMETaM, B
mo6oe BpeMs. 3a HCKIIIOUEHHEM BPEMEHH [IPOBEIEHNS periiaMeHTHBIX paboT Ha cepepe ACY PCO
WM oTcyTcTBHS MHTEpHETA.

2.2.5. IloBeimeHne 00BEKTUBHOCTH BBICTABJICHHS IIPOMEIKYTOYHBIX M HTOTOBBIX OTMETOK.

2.2.6. ABTOMaTH3aIMs CO3aHUS IIEPHOJMUECKUX OTUYETOB YUUTENIEH B aJIMUHICTPALIUH.

2.2.7. IIporHo3upoBaHie yCIIeBaeMOCTH OT/IEJIBHBIX 00YJarOIUXCs M KJIacca B IIEJIOM.

2.2.8. CBoeBpeMeHHOE MH(POPMHPOBAHHE POIMTENICH IO BOIpOCAaM YCIIEBAEMOCTH HX JETeH 3a
ompe/e/IeHHbIN IEPHOJ BPDEMEHH B BHJIE COOOIIEHUS TOCPECTBOM cepBrca «Ilouray.

2.2.9. WapopmupoBanue pomureiaed W oOydaromuxcs — 4epe3  MHQOPMAIMOHHO -
KOMMYHHKAI[HOHHYIO CeTh MHTepHeT 00 yCIeBaeMOCTH, IOCEIAEMOCTH IETEH, UX JOMAITHHX
3a[AHASX ¥ IIPOXOXKAECHHH IPOIPAMM TI0 PA3THYHBIM TIPEIMETAM.

2.2.10. OmepaTHBHBINA KOHTPOJIb BBITIOHEHHS Y4EOHOH U IIeJarorn4eckoi Harpy3Ku.

2.2.11. OGecneyeHne HOBOTO YPOBHS KYJIbTYpHI IIPOBEICHUS YUEOHBIX 3aHATHH.

2.2.12. AHanu3 yCIIeBa€MOCTH M ITOCEIIAeMOCTH O0YYarOIMXCs, KOPPENslHs KayecTBa YCBOCHHUS
y4eOHOro MaTepraa 1o TeMaM ¢ yIeTOM HCIIOJIb3YeMBIX METOIUK 1 TEXHOIOTHH 00y4YeHHs.
2.2.13. B03MOXHOCTh MPSIMOTO OOINEHHS MEXAYy YYUTEIAMH, aIMHHUCTpAlUEH, POJUTEIIIMHA
(3aKOHHBIMHM ~ TNPEICTaBUTENSIMH) U OOydYaloIMMHUCS  BHE  3aBHCHMOCTH  OT  HX
MECTOMOJNIOXEHHUS.

3. IIpaBuaa u mOpsSiAOK PadoThI € 3IeKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. Bxog B cucremy ACY PCO Bo3MoxeH c¢ moMmompblo web-Opaysepa mo anpecy
http://smr.asurso.ru. J[ocTym OCyIIEeCTBISETCS IIOCPEACTBOM BBEIECHHS HMEHH IIOJB30BATEIS H
naposis (1anee - peKBU3UTEI).

3.2. [Tlomp3oBaTeny MOJYyYalOT PEKBH3HUTHI JIOCTYNAa K 3JIEKTPOHHOMY >KypHAly B CIEIYHOIIEM
HOpsIIKE:

a) aJMUHHUCTpAIMs, YYATEIsS MPEIMETHUKH, KJIACCHBIE PYKOBOAMTEINH, CIIEIHAIMCT IO KaJapam,
MEIUIIMHCKANA PabOTHHK CaMOCTOSTEILHO MOJIY4aloT IMOATBEPXKACHHYIO YYETHYIO 3allUCh IIopTajia
rocyciyr https://www.gosuslugi.ru u ¢ nmomompio agmuaucTpatopa ACY PCO npuBs3bIBaroT
YUETHOM 3aIiCh MOpTajia FOCYCIYT K 3JEKTPOHHOMY JKypHAIY;

0) pomuTenu u oOydaromuecs ¢ 14 JeT caMOCTOSITENBHO IOIYy4YarOT IOATBEPKACHHYIO YYETHYIO
3amuchk moprajia rocycayr https:/www.gosuslugi.ru ¥ ¢ IOMOIIBIO PEKBH3UTOB, IOIYYEHHBIX Y
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KJIACCHOTO PYKOBOJHTEIS IPHUBSA3BIBAIOT YYETHOW 3alHCh IOpTaja ToCyClIyr K 3JIEKTPOHHOMY
KypHATY;

B) oOyuaromuecs 10 14 neT- y KJIacCHOro pyKOBOIHUTEIIS.

3.3. KiaccHble PYKOBOIUTEIH CBOEBPEMEHHO 3aIIONHAIOT JKypHAT WU CICHAT 3a JOCTOBCPHOCTHIO
JaHHBIX 006 OOy4YaromMXCs W UX POJUTENSAX (3aKOHHBIX IIPEJICTABUTENAX), BEMYT IIEPEIHCKY C
POIMTENISIMH, UCTIONB3Ys cepBUc «Ilouray.

3.4. Yuurens-mpeIMETHHKH AaKKypaTHO ¥ CBOEBPEMEHHO 3aHOCAT JaHHBIE 00 HCIOJIB3YeMbIX
y4eGHBIX IpOorpaMMax M HMX MPOXOXKICHHH, 00 YCIIEBAEMOCTH M IIOCEIAEMOCTH O0yYarolIUXcs,
JOMAITHUX 3aJlaHUsX.

3.5. 3amecTUTeNd JUPEKTOpa IIKOJIBI OCYIIECTBIIAIOT INEPHOAMYECKHM KOHTPOJIb 32 BEACHHEM
3JIEKTPOHHOTO JKypHata (CoAep Kaluii MPOLEHT yJacTHs IEeJaroruyeckoro cocraBa B 3allOJHEHHU
’KypHasIa, IPOLEHT OOYYArOIIMXCsl, HE HMEIOIUX OIEHOK, IIPOIEHT OOyYarOIMMXCsl, HMEOIINX
ONHYy  OLEHKY, 3alloJHEHHE CTpaHuibl «JloMamrHee 3aJaHHe», yY4eT IIPOHIEHHOro y4eOHOro
MaTepuana, MOHHTOPHHT IPOCMOTPA POJUTEISIMA SJIEKTPOHHOTO THEBHUKA 00Y4aromerocs).

3.6 PonuTenu (3aKOHHBIE MPEICTABUTENN) UMEIOT JOCTYII TOJIBKO K CBOUM IIEPCOHATBHBIM JaHHBIM
U HUCIIONIB3YIOT AJICKTPOHHBIA JHEBHHUK OOYYaroIIETocs, MHTEPECH KOTOPOro OHH MPEJCTaBIISIOT,
JUTSL €0 MPOCMOTpPa M BEJICHHS IIEPETIHCKH.

4. IlpaBa u 00A3aHHOCTH I0JIb30BaTe/IEH

4.1. IlpaBa nonp3oBarenei

4.1.1. Tlomp30BaTend HMEIOT IIPaBO JOCTyHa K JJIEKTPOHHOMY JKypHally €XEIHCBHO H
KPYTJIOCYTOYHO (32 MCKJIFOYEHHEM BPEMEHH IIPOBEICHHMS PEraMEeHTHBIX paboT Ha cepBepe ACY
PCO wm orcyrerBust MuTepHeTa).

4.1.2. Bce mosp30BaTeNd MMEIOT IPaBO Ha CBOEBPEMEHHBIE KOHCYJIBTAMM 110 BOIPOcaM paboThl ¢
3JIEKTPOHHBIM XKYpPHAJIOM.

4.1.3. KnaccHble pyKOBOJUTEIM MMEIOT MpaBo HHGOPMHPOBATH pPOJUTENEH (3aKOHHBIX
TpeJ/ICTaBUTENEH) O COCTOSHHMH YCIIEBAEMOCTH H [OCEIIAeMOCTH Yepe3 OTYETHI, cOpPMUPOBAHHBIE
Ha OCHOBE JaHHBIX OJJIEKTPOHHOrO J>XypHaua, co3/laHHe OOBSABICHUH I Kjacca W JIMYHBIX
COOOIIEeHUH.

4.2. OO0s13aHHOCTH I0JIb30BaTENEH

4.2.1. lupextop o0s13aH:

- yTBepAHUTh y4eOHBIN I1aH 10 31 aBrycra TEKYyIIEro roja;

- YTBEpIUTH IENArOTHYECcKyI0 Harpy3Ky Ha CICAYIOIIHH ydeOHbIA rox mo 31 aBrycra TeKylIero
roja;

- YTBEPIUTH pacIHCaHue 0 15 ceHTSIOps TEKyILEero roaa;

- W3JaTh IIPUKA3 O paclpeleeHur O00s3aHHOCTeH Uil obecredeHHs (QYHKIMOHMPOBAHHUS
3JIEKTPOHHOTO JXypHaa.

4.2.2. 3amectutens aupekropa mo UT, kypupyromuit padory B cucreme ACY PCO:

- koopauaHpyeT pabory ACY PCO;

- KOOPIMHHpYET paboTy Mo paspaboTKe HOPMATHBHOTO M PETNIAMEHTAlIMOHHOTO O0ECHEeYeHus 110
HCIIOJIb30BAHHUIO AJIEKTPOHHOTO XKypHAJIa;

- HeCeT OTBETCTBEHHOCTh 3a TeXHWUYECKOe (QYHKIMOHMPOBAHME 3JIEKTPOHHOIO JKypHana U 3a
cBoeBpeMenHoe oOpamenue B Texmnouiepxkky ACY PCO B cirydae HE0OXOAUMOCTH;

4.2.3. Ammunauctparop ACY PCO

- OpPraHu3yeT IOCTOSHHO NEHCTBYIOIINM ITYHKT AJs 00ydeHHs paboTe ¢ 3JIEKTPOHHBIM XKypHAJIOM
aJIMHHUCTPAIMH, KJIACCHBIX PYKOBOAUTENEH, ydnuTeNnel, poaureseh, 00yJaromuxcsi B COOTBETCTBHH
¢ rpaduKOM | IT0 Mepe HEOOXOAUMOCTH;

- obecrmeunBaer HWHGOPMAIIMOHHOE HAINOJHEHHE  3JIEKTPOHHOIO JKypHala IO MOIYJIsIM
“JlokyMeHTBI”, “CBelieHHs O mKoje”, “YueOHbId mIan”;

- ©KEMECIYHO U [10 OKOHYAHHH YIeOHOTO Tofia co3/1aeT 0TYeT 00 aKTHBHOCTH I10JIb30BaTeENIEH;
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- obecreuynBaeT BHIIAYYy PEKBH3UTOB JOCTYIAa K 3JIEKTPOHHOMY JKypHaly aJMHHHCTpAIWH,
YUHTENIAM MPEIMETHAKAM, KJIaCCHBIM PYKOBOIUTEINSIM, MEIMIUHCKOMY PabOTHHKY, CICLHATACTY
II0 Kajpam;

- opraHu3yeT paGoTy BCeX THUIIOB IIOJIb30BaTeNell (COTPYJHUKOB, yJalluXCs, POJUTENIEH);

- opranusyer (IIpu HeoOX0qUMOCTH) 00y4YEeHHE M0JIb30BaTENICH-COTPYAHUKOB;

- ynpasiisiet npaBamu goctyna B ACY PCO;

- KOHTPOJIUPYET MOJIHOTY, Ka4eCTBO, OLIEPAaTHBHOCTh HH(OPMAIUK, BBOJUMOMN B CHCTEMY;

- BHOCHT B 0a3dy ocHOBHBIe naHHble 00 OY H ydacTHHKax o0Opa3oBaTeNbHOrO IpoIEcca, B
YacTHOCTH: W3MeHseT cBeleHHs 00 yupexnennu (dpopmer @CH, Ilourossii axpec, ®HO
JMpeKTOpa, 3aM. AupeKTopa, Teinedon, dakc, snexrponusii axpec, MHH, Kox OKIIO, KIIII, Kox
OKATO, Kog OKOT'Y, Opr.-nipas. ¢opma mo OKOII®D, ®opma coberBernoctd 1o OK®C, Buas
nesitensrOCTH 1o OKBDJI, Cenumanusanust, Kox o6pa3oBarensHoro yupexaeHus (11 EI'D);

- HocHT B 6a3y ACY PCO uH(OpManyoHHbIE JaHHBIE, B YACTHOCTH: Y CTaB IIKOJIBI i BHOCHMEIC B
HEero W3MEHEHHs, OCYIIECTBIIAET MEPEXO/] Ha HOBBI yueOHBIH IO, peaKTUPYET IPAaHUIB! yIeOHBIX
IIEPHOJIOB, OIpEJEseT THUIBI Y4eOHBIX MEPHOJOB, CO3JA€T KJIAcChl, PEJAKTHPYET HPEAMETHl H
HOATPYIIIBI B KJIaccax;

- IPEJIOCTABIAET KOHCYIbTAlMH i 00y4JaeT (IIpu He0OXOAUMOCTH) IPYTHX II0JIb30BaTENICH;

- OCYLIECTBJISIET OTKPBITHE U 3aKPhITHE y4EOHOI0 roja;

- 10 OKOHYAaHMH MTOrOBOIO IEPUOAA CO3MAeT ApXMBHBIE 3JIEKTPOHHBIE KOIIMH 3JIEKTPOHHBIX
XypHanoB B (¢opmate “Excel” Ha mucke, epeiaer IMCKH JUIA XpaHeHHs B apxuB (uMs Qaiina:
KJIaCC, HTOTOBBIN IIEPUOJ, TON)

4.2.4. 3aMecTUTENHN AUPEKTOPA, KYPHPYIOIIHE IPOIECC O0yYEHHMS:

- OpraHH3yIOT KOHTPOJb 3@ CBOCBPEMEHHOCTBIO M MpPABHIBHOCTBIO pPabOTHI  ydHTEIeH-
IPEIMETHAKOB M KJIACCHBIX PYKOBOAHMTENEH 10 MH(POPMAUMOHHOMY HAIIOJHEHHIO SJIEKTPOHHOIO
XypHQZTa ¥ CBOEBPEMEHHOCTBIO HH(ODMUPOBAHHS PONMTENEH (3AKOHHBIX MNPEACTABHTENCH) O
TeKymieil ¥ HTOTOBOM YCIIEBAEMOCTH W IIOCEIaeMOCTH oOywarommuxcs B paspene «KiaccHbid
)KYPHAJI», B COOTBETCTBUH C IIJIAHOM BHYTPHUIIKOJIBHOTO KOHTPOJLS;

- BelyT GyMaXKHBIH JKypHAI ydeTa MPOILyIICHHbIX ¥ 3aMEMEHHBIX YPOKOB, BHOCAT UH(pOpMALHIO,
TIOJIyYEHHYIO OT yYHuTel e, 3aMeIaloluX YPOKH;

- BHOCHT OTMETKH B 3JIEKTPOHHBIH XKypHAJI:

-pe3y/IBTATHl HHAUBHIYATIbHBIX KOHTPOIBHBIX MEPONPUATHI 1O IIPEACTABICHHIO YUHTEICH;

- OTMETKH 32 yPOK II€J[aroros, 3aMeINalolyX OTCYTCTBYIOMIUX yINTEIICH;

-A3MEHEHHBIE PE3YJIBTAThl IPOMEXKYTOUHON aTTECTALMM 33 YSTBEPTh, OIYTOJME TEKYIIEro
yueGHOro rojia B CIydae JUKBH/AIMH aKaJeMAYeCKOH 3a10/DKEHHOCTH;

- 110 OKOHYaHHH UTOTOBOIO IEPHOJIA:

1) mpoBomAT aHAM3 OOBEKTHBHOCTH BBHICTABICHHBIX HTOIOBBIX OTMETOK, BEICHHUS JJIEKTPOHHOIO
JKypHaJIa B IIEJIOM;

2) 3HAKOMST TOJl POCIIUCH YYUTENIEH-TIPEIMETHUKOB, KIACCHBIX PYKOBOJUTENEH C 3aMEYaHUSMHU 110
BEJIEHHUIO 3JICKTPOHHOT'O JKypHAJIa,

3) IpeNCTaBJIAIOT OTYETHI [0 paboTe ydyWTened Ha OCHOBE aBTOMATH3HPOBAHHBIX OTYETOB ACY
PCO;

4) TPUHHAMAIOT TO OKOHYAHHHM YeTBEpPTH (NOJTYTOAMs), Y4YeOHOro roja OTYETHl KJIAcCHOro
PYKOBOAHTENS 06 yCIIEBaeMOCTH H IIOCEIAEMOCTH 00YyYaIOIIMXCs KIacca Ha OyMaXKHBIX HOCHTEILIX;
5) Mo OKOHYAHWH y4eOHOTO Iojia KOHTPOJHMPYIOT MPAaBHIBHOCT 3aIIOJHEHHs OTYCTa «CBonHas
BEZIOMOCTD y4YeTa yCIIeBaeMOCTH» KIACCHBIMU PYKOBOUTEIIIMH;

6) 1O OKOHYaHWH y4eOHOro Troja PpacIeyaThBAIOT CBOJHBIE BEIOMOCTH yCIICBACMOCTH
00y4aromuxcs U MepejaloT UX CEKPETapro JIHIIEs.

4.2.5. Cexperapb IuIes:

- 0 OKOHYAaHHM Y4eOHOTO TOJa APXUBHPYeT (HyMepyeT, NpPONIMBAET B TBEPAYIO OOIOXKKY)
pacreyaTaHHbIe CBOIHBIE BEAOMOCTH yCIEBAEMOCTH O0Y4aIOIIIXCS;

- peaKTHPYeT KHUTY JBIKCHHS YYalHXCs;

- BHOCHT IIepPBHYHBIE CBEJEHUS 00 YIEHHKE H POUTENE, COLHATBHOE IIOJI0KECHUE YICHUKOB, bopmy
00y4eHus, IporpaMMy 00ydJeHHS.
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4.2.6. Cnenuayuct 110 KaJpam:

- BHOCHT B JIMYHBIE KAPTOYKU CBEICHUS O COTPYIHHKAX
- KOPPEKTHPYET CBEJIEHHS O COTPYIHUKAX;

- aKTyaIu3upyeT HHOOPMALHUIO B JIMYHBIX KAPTOUYKaX.

4.2.7. Yuurenb-ipeIMETHHK:

- B pasuen «IlmaHupoBaHWe ypOKOB)» BHOCHT IaHHBIC 00 HCIONB3yeMBIX y4eOHBIX IporpamMmax.
THpaXUpOBAHKE TEMATHYECKOrO IUIAHUPOBAHMA UL KAXIOro Kiacca, KaXI0M moarpynmsl (Ipu
OIMHAKOBOM TEMAaTHYECKOM IUIAHUPOBAHHWH HA OJHOW IMapajLied KJIaCCOB) OCYIIECTBILIETCS 4Yepe3
dyHKIIIO «DKCIOPTY, KOMMpoBaHue, «HIMIopry.

- HeceT OTBETCTBEHHOCTD 3a €XKEJHEBHOE ¥ JOCTOBEPHOE 3aII0IHCHUE JIEKTPOHHOTO XKypHAaJIa,

- 3aITOJHSIET HIEKTPOHHBIH XKypHAT B IeHb IIPOBE/IEHNs ypOKa (TeMa ypOka, IOMAlIHee 3aJjaHue);

- OTMEHYaeT B AIEKTPOHHOM JKypHAIE OTCYTCTBHE 00y4alOmerocs:

- CBOEBPEMEHHO (B COOTBETCTBUH C «IIOJIOXKEHUIO O CHCTEME M KPHTEPHSX BBICTABIICHIIX OLCHOK
MYHHIMIATEHOTO ~aBTOHOMHOTO —00Ieo0pa3oBaTeNbHOTO  yUPeXKICHHA «Camapckuil  IHIei
MH(OPMAIMOHHBIX TEXHOJIOTHi» TOPOJICKOro OKpyra Camapay») BHOCHT B DJICKTPOHHBIA JKypHAI
OTMETKH;

- 3amoJIHAET cTpaHully «JloMalHee 3aJaHuey;

- B clIydae GOJe3HH yquTes IPeIMETHHK, 3aMEIIAIONIHH KOJUIETY, B KOHIE pabouero mHs IepeaaeTt
B y4eGHYIO 9acTh CIIEAYIONIYI0O MHOPMAIIHMIO: TeMa YPOKa, BEICTABIICHHLIE OLICHKH.

- OTBEYAET 33 HAKOIUISEMOCTH OTMETOK, KOTOpasi JIOJDKHA COOTBETCTBOBATH «II0710XKEHHIO O CHCTEME
¥ KPHTEPUSX BBICTABICHHAX OLEHOK MYHHIHMIAILHOIO aBTOHOMHOTO 00111e00pa3oBaTENLHOTO
yupexaerus «Camapckuil muiedl HH$OpPMaHOHHBIX TEXHOJIOTHI» ropojickoro okpyra Camapay;

- HeceT OTBETCTBEHHOCTH 38 CBOEBPEMEHHOE IPOXOXKICHHE YUeOHO! PO PaMMBL;

- He JIOIYCKAeTCs TPUBJIeUeHHe 00yJaromuXcsl K paboTe ¢ 3JIEKTPOHHBIM JKypPHAIOM (momyckaercs
TOJIBKO IIPOCMOTP).

4.2.8. KiaccHblil pyKOBOIHUTEb:

- obecreunBaeT BHIIAUy PEKBU3UTOB JOCTYyIa K SJICKTPOHHOMY JKypHAIy POMMTEIIIM (3aKOHHBIM
TpeCTaBUTENSIM) H 00yJaroIuMes;

- eXKEIHEBHO OTCIIEKHMBAET B MIEKTPOHHOM )KypHAJIe Ha CTPaHHLE «ITocemaeMocTb» IPUCYTCTBUE
WIH OTCYTCTBHE 00Y4YarOIMXCs Ha ypOKaX.

B ciyuae oTCYTCTBHSA 00y4aromerocs Ha ypoKe 1o Gosre3uu MeHser 3amuck «OT» Ha 3amuch

VIT — [Ipomyck mo yBaxuTenpHO# npuyute; b — IIpomyck 1o 6oe3ny,

HIT — ITpomycK o HeYBaXXHTEIbHON MPUIHHE;

- 3aMONHSIET AHKETHbIE JaHHbIE 00YJaIoMUXCs ¥ HX POJUTENeH (3aKOHHBIX IpeCTaBUTEINEH);

- HeceT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTH CIIMCKOB KiIacca W HHpOpMaIuy 006 oOyvaromuxcs ¥ ux
pOIHTENSIX (3AKOHHBIX IPEJICTABATENAX) B IMYHBIX AEAX;

- peryJspHO, He PEXe OJJHOTO pas3a B YCTBEPTh, IPOBEPSICT HIMCHEHNE (GaKkTHIECKUX JaHHBIX U IPU
HAJTMYMM TAKUX U3MEHEHHH BHOCUT COOTBETCTBYIOIIHUE IIOIIPABKH;

- B KoHIue roxa gopmupyer ordeT «CBOIHAS BEAOMOCTh y4eTa yCIEBaeMOCTH) IEPEHOCHT € Ha
OyMa)KHbIA HOCHTEIIb U 3aII0IHACT rpady «PelieHne mearoru4eckoro coBeTa (mata u© HOMED)Y;

- cHCTeMaTW4ecKd WHQOPMHpYeT pOIMTeNeH (3aKOHHBIX IpEJICTABUTENEH) O COCTOSHHM
YCIIeBAEMOCTH M IIOCENIAEMOCTH HX JETeH depe3 OTHCTEL, cOpMHPOBAaHHBIE HA OCHOBE JAHHBIX
3JIEKTPOHHOTO JKypHasa,

- HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOMX DEKBH3MTOB JOCTyNa, HCKIFOYAIONIYIO
IOAKITIOYeHHe mocTopoHHUX K UC;

- uHpOpPMHpYET POIMTENEH O BO3MOXKHOCTH MONYYCHUS ONCKTPOHHBIX YCIyT MOCPENCTBOM
nepcorupunEpoBaHHoro focryna B ACY PCO (cBenenus 06 yCneBaeMOCTH, IIOCEIACMOCTH 1 Ip.)-

42,9 MenuuuHCKAR pabOTHHUK

-




- KOPPEKTHpPYeT CBeIeHHUs 00 YYEHHMKE M POIUTENE, THIl OrpaHAICHU BO3MOXHOCTEH 310POBBA,
pelieHust KOMUCCHI;

4.2.10 3am. qupexTopa o 6€30MacHOCTH
- opramm3yerT pafoTy IO COOMIONEHHIO TpeOOBaHHA M HOPM denepanpHoro 3akoHa P® ot
27.07.2006 Ne152-®3 «O nepcoHaIBHBIX JAHHBIX).

4.3. B ciay4ae HEBBIIOJHEHHUS JaHHOTO 110J10)KeHHs aqMUHICTpPAIUS JIMIES OCTaBILACT 3a co0oif mpaBo
aIMHHACTPATUBHOTO HAaKa3aHHUs B paMKax JCHCTBYIONIETO 3aKOHOAATE/BCTBA.

5. KoHTpo.b 3a10THEHHS 3JIEKTPOHHOI0 JKypHaJa.

5.1. Oruer 06 AKTHBHOCTM YYHTENEH-IPEIMETHHKOB NpH paboTe C OIEKTPOHHBIM IKypHAIOM
co31aeTcs pa3s B JIBe HEJE/U 3aMecTHTeNeM aupekTopa o YBP.

5.2. OTyer O 3aMOJHEHHH OSJIEKTPOHHOIO JXypHala M HAKOIUIIEMOCTH OTMETOK CO3[aeTcs B
COOTBETCTBHH C IUIAHOM BHYTPHIIKOJIBHOTO KOHTPOJIS H 32 KaX/IbI HTOrOBBIH IEPUO.

5.3. OT4eTHl 0 yCIIEBAEMOCTH M ITOCEIIAEMOCTH Kilacca CO3JAlTCs B KOHIC OTICTHOIO y4eGHOro
Tniepro/ia KIIaCCHBIMU PYKOBOIUTEISMH.

5.4. IHvBHIyaIbHbIE OTYETHI 0 00YYAIOIIMMCS, KIIaccaM CO3MAr0TCs 10 Mepe HEOOXOIUMOCTH.

55. OT4eT 1O KOJNMYECTBY BBHIXOJOB ydamuxcs M ux pomurened B ACY PCO co3paercs
aJMHHHCTPATOPOM OJHH pa3 B YETBEPTb.

6. ApXxuBHpOBaHHeE JAHHBIX 3JIEKTPOHHOI0 )KypHAJIA.

6.1.ApxuBHOe XpaHeHHe JaHHBIX DK OCYIIECTBIACTCA B 3IEKTPOHHOM (opMe M Ha OYMaKHBIX
HOCHTEIISIX.

6.2. DIIEKTPOHHOE XPAHEHHE aPXUBHBIX JAHHBIX OCYIIECTBIIAETCA Ha IBYX HOCHTEIIAX uHpOpMaLUu:
ONTHYECKOM JUCKE M CHEMHOM HOCHTENEe HHPOPMAIUH.

6.3. OTBETCTBEHHOCTH 3a IEKTPOHHOE XPAHEHHE TAaHHBIX HECET aIMHUHUCTPATOP ACY PCO.

6.4. BymaxHble HOCHTENH B KOHIE y4eOHOro roja MOMIUCHIBAIOTCS JMPEKTOPOM JIALEA,
3aBEpAIOTCS [eYaThI0, OPONIIOPYIOTCS U XPAHATCS B apXHUBC.




